TOS WEB PORTAL

Trucking Company Training Guide
Welcome to Ports America TOS Web Portal

e Pre-Advise User Guide
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TOS WEB PORTAL
s TOS Web Portal

Home Pre-Advise Reports My Account

TWP allows the trucking company to enter information to expedite the service of
the driver upon arrival to the terminal.

Create Pre-Advise

= Under the Pre-Advise menu select New Pre-Advise

Pre-Advise

New Pre-Advise

Edit Pre-Advise

= Select the transaction type(s) to enter

Pre-Advize = New

In | Select s Out Selact w I
Select [ Select
Full In Full Qut
Empty In Empty Out
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TOS WEB PORTAL
Full In Pre-Advise

= Select Full In move type
= Enter Booking/Equipment Delivery Order (EDO) number

o=l TOS Web Portal
CHESAPEAKE

Home Pre-Advise Reports Tools My Account Admin

Priority Daily Message +*

Pre-Advise > New

In FullIn v (J Out Select v

Make Pre-Advise - Export In

Booking Number :

= TWP will display the Booking/EDO details

W Felin v Oxt Sesec

Make Pre-Advisa - Export In

[Emuu Narslor 34300040 ]

........... <

"""" Coge *  Sewct v Date Time * 2en Time St [Avael Oty) (WL = No Let) *

Lcense Pale No* Motée Prone & * Mobla Caner * Seex -

Boskng & OVZ00E595 | Vescel Voyage SPRIT OF HAMBURG - 0438

TowTyme Dewtut 0y L

aart Lo vt oo
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TOS WEB PORTAL

® To continue select the date of your transaction by using the calendar
. May v 2022 v

Su Mo Tu We Th Fr Sa

1 2 3 4 5 6 s
8 9 10| 11, 12 13 14
15| 16 17| 18 19 20 21

ZEE)| 24| 25| 26] 27] 28
EEIE]

= Enter the following fields (* denotes required fields)
o License Plate Number
o Driver’s Mobile Number
o Driver’s Mobile Carrier
o Select the Container Size Type if booked for multiple size types
o Container Number
o Select the Chassis Ownership (Truckers Own or Truckers Flatbed)

o Enter the Chassis Number

=T ] T e —|
e Pocre @ © aciriae o
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TOS WEB PORTAL

o Submit the form

= TWP will return a confirmation of your Pre-Advise with a Pre-Advise PIN
Number

I | ]

Booking# 00000584

Date Time _ Staws | Remak
Full In:
IﬂONUOWDDQZI IS.-’ﬁ.r'ECIEE 0&600-2300 I

Pre-Advise created successfully.
Pre-Advise PIM: 2161

Close

= TWP will send an email notification to the user, and an SMS text notification to
the driver, with the Pre—Advise PIN information

DDEV Seagirt Marine Terminal

PIN 3139

Date: 6/17/2022

Move Type: Full In

Container Number: EGHU3169091

Empty In Pre-Advise

= Select IN > Empty In
® Enter the container number (this number must be known by the system)
o TWP will display the Import Container Details
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TOS WEB PORTAL

—

; In Empty VI

Make Pre-Advise - Empty In

" To continue select the date of your transaction by using the calendar
= Enter the following fields (* denotes required fields)

o License Plate Number

o Driver’s Mobile Number

o Driver’s Mobile Carrier

o Select the Chassis Ownership (Truckers own or Truckers Flatbed)

o Enter the chassis number

o Submit the form
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TOS WEB PORTAL

Pra-Advisg > MNow
['H In Emp
Make Pre-Advise - Empty In

Comainer Number  CICUB401 104

ity In v] ) Ot Salact v Clewr

Trucksr Gode *  PPBA - SEAGIRT MARINE TEF v IDv)ls Tima * 06162022 '_'J I1me Slot [Avail. Gty] (NL = No Limat} * Thu 05 001700 j100) v
[Lmn:e Plate No* BALTHM | | Mobie Phooe # * S628108450 | Picbie Carer * AT&T v
Prov Advise AN
CICLSA01TN 40 L 2] cos
Chassis
[Enasss Cumanng Trackess Own v | crases nomoe- [oemazizess 1

Trucking Company St

= TWP will confirm with a Pre-Advise PIN Number

Empty In
CICUB401794

Pre-Advise created successfully
[Pre-Aavise PIN: 2422

6/16/2022 0600:1700

Close

= TWP will send an email notification to the user, and an SMS text notification to
the driver, with the Pre—Advise PIN information
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TOS WEB PORTAL
Full Out Pre-Advise

= Select OUT >Full Out
" Enter the import container number
o TWP will display the Import Container Details

" To continue select the date of your transaction by using the calendar
= Enter the following fields (* denotes required fields)

o License Plate Number

o Driver’s Mobile Number

o Driver’s Mobile Carrier

o Container Pin Number

o Select the Chassis Ownership (Truckers Own or Truckers Flatbed)

o Enter the chassis number

o Submit the form
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B n Seec v B 0a rpot Ot v

Mako Proe-Advise - Import Out
Contany Numer | 1RvU3sscen)

Truchar Cade * v
[Lcerie Prm ner ]

= TWP will confirm with a Pre-Advise PIN Number

Import Containerd Date Time m
TEMusssoase | f5/25/2022 0600-2300 Active | Import Out Ere-Advise created successfully

Close

= TWP will send an email notification to the user, and an SMS text notification to
the driver, with the Pre—Advise PIN information

= The driver will provide this PIN number to the clerk at the terminal

" This will expedite the service of the transaction
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TOS WEB PORTAL
Empty Out

= Select OUT >Empty Out
" Enter the Booking Number
o TWP will display the Booking Details

Trucker Code ® > [me T¥me * 0B17/2022 ] mwul (Avisd. Qty) (NL = No Limit) * Fri, 00.00-23 00 {500 v

Licanse Prate No* Mobde Phong # * 5520100450 & Cames ATAT v

coRing ¥ RICBTAS20600 | Vessel-Voyags HYUNDAI HOPE - 045E

sy Stedus | Sutimin

" To continue select the date of your transaction by using the calendar
= Enter the following fields (* denotes required fields)

o License Plate Number

o Driver’s Mobile Number

o Driver’s Mobile Carrier

o Select the Chassis Ownership (Truckers own or Truckers Flatbed)
" Enter the chassis number

May 2022
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TOS WEB PORTAL

= Submit the form
o TWP will confirm with a Pre-Advise PIN Number

| Result Mes:

[nooklngn mraur.z«moo]

Pre-Advise created successfully
Pre-Advise FIN. 2421

Empty Out:

6/17/2022 0600-2300

Close

= TWP will send an email notification to the user, and an SMS text notification to
the driver, with the Pre—Advise PIN information
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Edit Pre-Advise/Rescheduling Pre-Advise/Pair Pre-Advise

® Go to the Pre-Advise Menu and select Edit Pre-Advise
= TWP will return a list of current date and future Pre-Advise
" To Edit or reschedule click on the Pre-Advise Pin link

Your search returned 6 records
A D
Empty In (EDUIBEII0Y | MEDUSIIN v o 0972022 00002500 | 2401 Acth PPEA ‘ 416031 [ vreu {an02022 1241 |80
Empty Cut H00 | MAPHI234%6 | MAPH12345% §172022 06002300 | 2401 Pty PP3A 123855 VEPAL | 6132022 00 47 | No
Empty Oun TRULSO0GUZ0 | TRLUGEOGER0 oW OWN 172022 O000-2300 | 2350 Activo PPaA ez VIPAU | 6132022 00 %8 | No
Fullin MSMUSI 11840 | MSMUS3I11849 w0007 | APMZTO045) | APMZTO0453 Actron PREA VI | 8132022 00.5 | Mo
Docked mport | CESULAG4G0 ! | GESUSHE4EYY WN OoOWN Ao PPEA 56759 TPAL | 602022 00 54 | No
Full MSMUBOOLET0 | MSMUBREETO KOO | oW OWN Acttew PPEA | 455755 | VT PAU | &32022 00 53 |
" The Pre-Advi detail ill displ
[Errsesea]
Aoy ]

Bodity Pre-Advise - Empt

Date Time
Licenses Plats No: BALTD!

Empty In

1672022 D00A1T700

Tracker

Maobils Phone #

Mabile Carrier ; ATAT

PFBA - SEAGIRT MARINE TERMINAL
5E26100450

Chassts

Cramws Samerstp
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TOS WEB PORTAL

= Select Reschedule/Edit and make the edits accordingly

| ! j 5l

o Options available to Edit

= Date and time
= License Plate Number
= Driver’s Mobile Number/Carrier
= |[mport release number
= Chassis Ownership
= Chassis Number

= TWP will saved the changes and the PIN will remain the same

Modify Pre-Advise - Empty | Reschedule/Edit Pair Close
Date Time: 6/16/2022 0600-170( Trucker: PPBA - SEAGIRT MARINE TERMINAL
License Plate No: BALTOY Mobile Phone #: 5628106459 Mobile Carrier : AT&T

zmpty In
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TOS WEB PORTAL

Pair Pre-Advise

To Pair Pre-Advise (In and Out Moves) click on the Pre-Advise Pin link
= Select Pair

= TWP will display a list of single transactions to pair with the existing Pre-Advise

® Change the start and end date if you choose to pair with a Pre-Advise from a
future date

= Select GO to display the list of available matches

= P - 01772037 SRR -

® Select the Pre-Advise to Pair

= TWP will save the Pair and amend the Pre-Advise. This will be indicated with a
Dual Move indicator.
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TOS WEB PORTAL

Your search returned 7 records

WO MoveType  Containet  VedSed Confaioers  BookgEDOY  Chaseiss  Verled Chassisd Mrghc%’.?wmur?m&g
Ermpty in CICUB401 B4 OWNZ120456 | OWNZ 123456 61622002 (500-1700 | 2422 Active PPBA BALTOY | VI PAU | 6132022 0200 | No
Ermgty i MEQU7S43701 | MEDU7543701 OWN QAN 81772002 0900-2300 | 2309 Active PPBA e1e031 | VT PAU | 61002022 1241 | No
Empty Out | TRLUS900020 | TRLUBG0SS20 H07 | OWN NN @1772022 06500-2300 | 2365 Active ',,,g; 4;01; VT PAU | 81372022 0055 | No
Full in MSMUBGSO4STO | MSMUBSOASTO Of | OWN OWN 1772022 0500-2300 | 2361 Active PPBA 41503t | VIPAU | 61372022 00.53 | No
Empty Out RICSTARZN00 | MAPH123455 | MAPH123458 Q172002 0600-2300 | 2424 Pandiog | peea 430001 | VIPAU | 8132022 00 47 | No
Fullin MSMUBIT1840 | MSMUB31IB40 THEDOKDGOT | APMZIOMSS | APRZTO0453 6172002 0500-2300 | 2362 Activo PPEA | 415031 VIPAU. | 6132022 0053 | Yes
Dacked import | GESUSSRS0G1 | GESUIS084031 APMZTOMSS | APMZTOO453 6172022 (500-2300 | 2364 Active PPBA A16131 VT PAU. | 61372022 00 S4 | Yes

®" The pin numbers remain the same

® The driver will provide this PIN number to the clerk at the terminal
This will expedite the service of the transaction

= TWP will send an email notification to the user, and an SMS text notification to
the driver, with the Pre—Advise PIN information

DDEV Seagirt Marine Terminal

PIN 3144

Date: 6/17/2022

Move Type: Empty Out-Release
Container Number:

PIN 3149

Date: 6/17/2022

Move Type: Full In

Contamer Number: EMCUS8253050
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Pre-Advise Report

The user can inquire on any Pre-Advise associated to their SCAC/Trucking
Company

= Select Pre-Advise Report from the Pre-Advise Menu
g3l TOS Web Portal

PFORTS AMIRICA
CHESAPEAKE

= Users can search by move type(s), date range, or by specific container or
booking number

= Users can filter by Pre-Advise and optional report fields

——’ Manage Pre-Advises|
L

Report Cpson ‘541;;;“.: —
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TOS WEB PORTAL

" The report will provide a summary of Pre-Advise status and details of each Pre-
Advise

Move Type  Cortsned  Verthed Contsismed  Bocking®DOF  Chansis Vartied Chussind our rhasie

WYYy b s,
Emgey n MEDUTHITYY | MECUTSS™N | OWN NN A SPEA 416031 | VIPAU | 61020221241 | No
4 MSUUBLOMS TO .u'.ul.muf‘m s ‘ \'.'i. ‘-'-\‘« ! A opgA _: 216031 | ‘{T.‘f\‘# fj.lf ‘. o
Ermpty Ot TRLUGGRS | TRLUDKGE0 [HOCORMGT | OWN OV o Actve PPEA 416031 VIPAU 1 No
Féin ALSMUB AN | MSMUR aEN TMDOORNUT | APWETO0RS) | ASWLITTO4SY tve PoRA —_415031 VIMuU oy | Yoo
Dechnd srpon | GESL01 | GESUSSaeR! ‘j»v,'.':(-n',\?uwuhc':, VYR $0 | 204 A PPEA '4]6031 VIPAL | 013207200 .4. ¥
2 reconds found Hecoom 0 v pet page Page 1w ot

" The hyperlinks in the report will provide additional information

= Container column will provide:
o Empty In Container info

l Empty In - Container Information

NEC - Modtsmarens Shppng

o Import Container Info
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Inauey By ® Contaner oo Contmom Nurse  GESUSGHI ’ o Vlea
B ol Lodog

Import - Container Information

10ss Daolom Sriks 40 pary MUtiDiy contamers
* Request Nosficatien Qeounsoe Cay Mutee P Eunitie Dale

1 oot tousd Hecomm 5D & et pege Page 1w ot

| GreLEaE Yo Yot Mac r.wvrml oY | 3 ' RIPARD | RELEASED irm \ 13 BaTe2 Ny | arcews

= Booking/EDO column will provide:
o Booking/EDO details

l Irepary By ® Dockng Marter Bookig Nunter  THBOCKIBO? B w Ceat
Hploasa €00 Namtw

Chrh o & boakng murmbe 1 ses e detas e that bockong Eapory ro fared

Ve

Ve &)

ksl oAt

S | MSC CARDUNA T30 | 9472000 £.00.00 AM | 903000 6 00 00 A8 | S0 1 00 00 VANZAW M PN | 128000 40000 P NI A 0) 00 PN B

a o o8 [

| [ I | |e B |

= Pre-Advise Pin column will provide:
o Pre-Advise Details
= Pre-Advise details can be modified from this report
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Modify Pre-Adviss - Emply In

Date Time: 6/17/2022 0600-2300
License Plate No: 2307437

| Trueker: | PPBA

| Mobile Phone ¥: 5103841018

| Mobile Carrier : ATAT

Empty In

Contarm ¥

) MEDUTSSITI

Crik Rwtum Ssaturs

{* Ingicates requeret bokits)

Chassis
Chasss Owrecstap

" Pre-Advise Details can be exported to excel as needed

Troouey Own

[ Export AN Data o Excel Flie ]

Your search returned § records

v«:m MoveType  Contsiner®  Veried Contsiner  Bookng/DO¥  Chassisd  Veified Chassisd ."m““_""'m"” e ’;‘"
Empty In MEL MEDUTS43 0 N OWN {2022 W.":O—? 2401 Acve
Fulin MEMUBDMETD | MSMLUBRNLSTD O OWN {72022 DGOO-2300 | 2301 Artive
Empty Ot | TRLUSG06G2D | TRLUGB0MEC0 o oW Ta72022 06002300 | 2365 At
Ful MSMUB311846 | Msws3 11849 APMZTO0ES] | APMZTO045) (6172022 06002300 | 2203 Adive
Dacked Import | CESLDA00 ) | GESUSGE40T1 APMZTODAST | APMZTO0ANS TONTR2022 DS00-2300 | 2204 Actrew
5 records found
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NOTES:
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NOTES:
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